
 

Ocean View School District 

Personnel Department 

 

 

 
Revised 3/14/2023 

REQUEST FOR VOLUNTARY REDUCTION IN HOURS 

Name:     _________________________________________________ 

District I.D #:    _________________________________________________ 

Current Classification:   _________________________________________________ 

Current Location:   ________________________________________________ 
 

THIS IS A VOLUNTARY REQUEST TO REDUCE WEEKLY HOURS 

From: _______ Weekly hours (current) To: _________ Weekly hours (requested) 

    

Permanent Change                Effective Date: ___________________ 

   

Temporary Change  Beginning Date: _________ Ending Date:____________ 

 

Please note that temporary changes in hours/assignments cannot last for more than six 

months, according to Merit Rule 6.6.1 – Limited Term Position 

Reason:                                   

              

               

_________________________  _____________ __________________________ 

Employee Signature    Date   Work & Home Phone Number 

 

_________________________  _____________  Approved  Denied 

Principal/Supervisor Signature*  Date  

_________________________  _____________  Approved  Denied 

Department Head Signature*  Date 

 

*Please note that if request is approved, a personnel requisition will also need to be submitted, fully 

approved, and processed by PC in order for the change of hours to be activated.  
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